CEF of North San Diego County

Child Evangelism Fellowshipe
Volunteer Screening

Thank you for your interest in reaching children for the Lord!

This file contains the screening forms and related materials you need to be a CEF volunteer.
Once complete, the screening process will not have to be repeated on an active volunteer for a
period of five years.

Please print out the complete 9-page file.

CEF's USA headquarters requires us to have a uniform background check performed on all
our volunteers. This means a large expense for our local chapter, funds that we do not have to
spare. If you would like to help by covering CEF's costs for the screening ($4), please clip off
the form below and mail it and your contribution in the envelope with your completed screening
forms. (Please make checks payable to CEF.)

Please complete pages 5, 6, 7, and 8. (All information remains confidential and in a secured
location.) Please return only those pages:

CEF PLEASE!
Mall fOI'mS to - 1330 Broadway Place Don't forget a copy of your

DRIVER'S LICENSE
Escondido, CA 92025 (B&W s fine)

Please be sure to use sufficient postage -- the weight may exceed 1 ounce.

Please do not return this page, the Child Protection Guidelines (p. 2), the Child Protection
Policy (pp. 3-4), or the Statement of Faith (p. 9), but keep them for your reference.

If you have any questions, please call North County CEF Director Robert Burkley at
760-480-4191.

Yes, I'd like to cover the cost ($4) of my volunteer screening.

NAME

Please make check payable to CEF and mail with your completed forms to the address above.

Thonte %ow./
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Please read and keep for your reference:

Child Protection Guidelines

Here are some important rules for working with children in CEF ministry settings that are meant to
protect both them and you. In any situation involving correction of misbehavior, never make any
physical contact with a child. Even well-meaning attempts to restrain or physically direct a child can
result in accidental injuries that might be interpreted as deliberate.

If you see a situation where another member of the volunteer team is violating this rule, for their own
benefit please speak to them about it immediately or ask the team leader to do so, but also please contact
me, so that [ can explain to him or her the reasons for the rule. Your call to me will remain confidential.
We all have to work together to prevent situations that might result in either injury to a child or
accusations against a volunteer.

If a child becomes impossibly disruptive, he may need to be directed to leave the ministry setting
(accompanied by two volunteers) and a parent called. If you are encountering chronic behavior
problems, please call me and we can discuss possible solutions.

In any CEF ministry there must always be at least two screened volunteers present with any single child
or group of children in any room, partly-enclosed space within a room, or outdoor area not clearly

visible to other volunteers. In a large room when the whole group of children is divided into smaller
groups, every volunteer with a group should always be in the line of sight of all the other volunteers. For
instance, if small groups go to the corners of the room, volunteers should be closest to the corners,
facing outwards with the children between them and the center of the room.

If these simple practices are made a conscious habit, potential problems will be avoided. Please let me
know if you have questions about these rules.

Thank you for your help in these matters, and may the Lord bless and encourage you in your vital
ministry to those so dear to Him.

Robert Burkley
Director, CEF of North San Diego County
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Please read and keep for your reference:

The USA Child Protection Policy was approved by the
International Board of Trustees on September 20, 1996 and
revised May 2006, January 2007, May 2007, May 2009,
September 2009, September 2010.

Child abuse is defined as any verbal or sexual abuse,

state board.

10. All suspicious or inappropriate behavior
between a CEF worker (paid or volunteer) and
a minor must be reported to supervisory staff
and investigated immediately.

sexual exploitation or infliction of injury. Examples
of sexual abuse are: rape, incest, sodomy, lewd or
lascivious behavior which includes wrong types of

Unless specified the following must be completed for
volunteers who come in contact with minors, for paid
staff and board/committee members:

speech or touching.

In order to protect the child from abuse and our
workers from false accusations, the following steps
must be taken:

1. Volunteers (who come in contact with minors),
paid staff and board/committee members must
be screened by interview prior to serving with
Child Evangelism Fellowship®.

2. All workers (paid and volunteer) must be
trained in the Child Protection Policy by
hearing or viewing a USA Ministries
Protecting Today’s Child presentation.

3. All workers (paid and volunteer) must read,
understand and sign a statement agreeing to
follow the policies and procedures concerning
child protection and reporting as prescribed by
USA Ministries.

4. Children must not be left unsupervised while
in our care.

5. Two CEF® workers (paid or volunteer) must be

present at any CEF activity or ministry setting
where children are present.

6. Even when ministry to children is not taking
place, an additional adult or minor must be
present when two workers are together and one
is a minor, unless the minor’s parent has signed
a waiver.

7. All rooms used by adults and minors together
must be accessible (no locked doors) and with
open visibility (a window in the door or the
door left wide open).

8. Supervisory personnel must make random visits

of CEF sponsored activities.

9. Overnight activities sponsored by CEF
involving minors must be approved by the local
or state director and the local committee or

a. Confidential Screening Form.

b. Request for Background Check Authorization.

¢. Conduct criminal background check.

d. Conduct personal interview.

¢. Review Protecting Today’s Child
presentation.

f. Read Child Protection Policy.

g. Check personal and church references from
Confidential Screening Form (for all paid staff,
camp and overnight activities staff).

Criminal Background Check Requirements

o Volunteers (15 years old and older)
o Minimum requirement
m National Criminal Database
Search
m National Sex Offender Registry
Search
m Social Security Number Address
History Trace
o Ifyour legal jurisdiction requires more,
you must also comply with their
requirements.
o Volunteers must show a government
issued ID (e.g., driver's license).

o Staff (15 years old and older)
o Minimum Requirement
m National Criminal Database
Search
m National Sex Offender Registry
Search
m SSN Address History Trace
m State check for all addresses in
past five years
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